



 (
   
Proposer Questionnaire
)


PROFESSIONAL SERVICES CONTRACT

for

GENESEE PARK
And
KATHERINE L. CRAIG TRACT
PARK & TRAIL IMPLEMENTATION PLAN



This fully completed Proposer Questionnaire Must Be Submitted no later than 2:00 p.m.
February 9, 2012



Background Questionnaire 

The proposer hereby certifies that all statements and all answers to questions herein are true and correct to the best of its information, knowledge, and belief.  All information requested in this questionnaire must be furnished by the proposer.  Statements must be complete, accurate, and in the form requested.  Additional sheets may be attached if required.  If additional sheets are required, write all responses in the form of the outline established herein.

A. Name, address, and telephone number of proposer exactly as it should appear on the Agreement.

Name:

	Address:

	City, State, Zip:

	E-mail Address: 

COMPLETE AND SUBMIT I.R.S. Form W-9-Request for Taxpayer Identification Number Verification,
attached as Proposer Questionnaire, Page 12 and
the Political Contribution Disclosure,, Exhibit D, page 4

B	Address of proposer, if different from above, for purpose of notice(s) or other communication relating to the proposal and Agreement. (If proposer is other than a designee or authorized person, provide the name of and individual who can answer for proposer.)

	Name:

	Address:

City, State, Zip:

	Telephone Number:

	Fax Number:

	E-Mail Address:
   









Business Structure 

Proposer intends to provide consultancy services as a:

(     ) Corporation						(     ) Partnership
(     ) Joint Venture					(     ) Sole Proprietorship
(     ) LLC						
(     ) Other:	

If applicant is a corporation, a limited liability company or a sole proprietorship which is a company, a recently issued copy of a Certificate of Good Standing from the Colorado Secretary of State must be provided.

	Corporate Statement

	(If a corporation or a corporation-in-formation, answer the following)

	

	1. Date of Incorporation:

	

	2. State of Incorporation:

	

	3. Is the corporation authorized to do business in Colorado?

	

	(     ) Yes – As of what date?

	(     ) No

	

	4.	Furnish the following information on the principal officers of the corporation and include their resumes.

	

			NAME				TITLE				ADDRESS

	

	Joint Venture Statement

	(If a joint venture, answer the following)

	

	1. Date of Organization:

	

	2. Has the joint venture done business in Colorado?

	

				(          ) Yes- When?

				(          ) No

	

	3. Detail structure of joint venture (% of each joint venture).

	

	4. Name and address of each joint venture, identifying key joint venture:

	

				NAME			TITLE			ADDRESS

	

	5. When and where (which state) was joint venture incorporated?

	

	

	

	6. Is the joint venture incorporated to do business in Colorado?   Yes (   )  No (   )




	Limited Liability Corporation

	(If a limited liability corporation, furnish the following)

	

	1. Proposer’s Full Name:

	

	2. Address:

	

	3. Company Name:

	

	4. Company Address:

	

	5. How long is business under the company name?




	Partnership Statement

	(If a partnership, answer the following)

	

	1. Date of Organization:

	

	2.	(          ) General Partnership

		(          ) Limited Partnership

		(          ) Other

	

	3.	Has the partnership done business in Colorado?	Year of most recent business activity.

		(          ) Yes	(          ) No

	

	4.	Name, title, and address of each partner

	

				NAME			TITLE			ADDRESS





	Sole Proprietorship

	(If sole proprietorship, furnish the following)

		

	

	1. Proprietor’s Full Name:

	

	2. Address:

	

	3. Company Name:

	

	4. Company Address:

	

	5. How long is business under the company name?




Many questions require a separate attachment sheet.  When providing information on separate sheets, restate the paragraph number, and restate the corresponding question.

Statement of Qualifications

A. Organization Chart
Provide an organization chart of the proposed team, which identifies each member of the lead consultant firm and each sub-consultant involved with the project.  The chart should show the organizational structure of the team, the specialty or position of each team member and the name of all key personnel.  Include all specialty sub-consultants that would be expected to be utilized on a project of this type.  Also, include a brief description of the experience that this team has had working together on previous projects.

If you are proposing using sub-consultants to perform some of the tasks, describe in detail:
1. how the sub-consultants will be organized within the project team;
2. who will be in overall control of the project (administration, documentation, and fiscally);
3. how the team will function on a day-to-day basis throughout the project; and
4. what you will do to guarantee leadership continuity through all phases.

(Attach answer as Attachment 1.)

B. Generally describe the proposer’s background and qualifications in providing implementation (master) study consultancy services, including the method and approach to be used to manage the overall project and client communications.  (Attach answer as Attachment 2.)

C. How many years of experience does the proposer have in the implementation (master) study consultancy you are proposing?  If the consultancy is to be managed by a joint venture or a partner, indicate the experience of each party.  (Attach answer as Attachment 3.)

D. State the number of persons you currently employ who will be involved in this project team, their names, positions, type and years of related experience, and type of expected involvement with this project.  Include resumes and project experience of each person, responsibilities, years of experience (both overall and with current firm) and specific projects.  Specifically identify the one person who will be assigned to work on this account as project lead.  (Attach answer as Attachment 4.)

E. Submit a list of entities (title, city, and state) where you have consulted on implementation (master) study projects such as you are proposing within the last ten (10) consecutive years.  Include the date, location, and general implementation (master) study description for each.

Describe, in detail, a minimum of three (3) and a maximum of five (5) projects from the list above that most closely compare with the type of project included in this request.  In addition to the above information, please provide:

1. Project team (indicate if it was a joint venture and, if so, what role did the submitter play in the joint venture);
2. Date work was completed;
3. Experience in public outreach and the design, facilitation and documentation of community-driven public workshop processes;
4. Experience preparing conceptual master plan graphics and documents;
5. Experience in performing resource studies and preparing resource management plans; and
6. Experience in working with regulatory/government agencies.

(Attach answer as Attachment 5.)

F. Provide the name, address, and telephone number of your client for each entity, if any, for all the entities listed in response to inquiry E., above.  (Attach answer as Attachment 6.)

G. List the name, location, and date of all the consultancies, if any, that have been terminated or suspended within the past five (5) years, for any reason, either voluntarily or involuntarily, prior to the completion of the contract term.

H. List any judgments terminating, pending lawsuits, or unresolved disputes for the termination of consultancy managed by the proposer and/or any of its partners or principals within the past five (5) years.  (Attach answer, if necessary, as Attachment 7.)

If none, indicate not applicable “N/A” here: _____________________________________ 

Statement of Product Understanding

Please provide a statement of the Consultant’s understanding of the project, including Consultant’s approach to the anticipated project scope, and the Consultant’s appropriateness to perform the services identified in the RFP and reflected in Exhibits A and B.  The Consultant should also include reflections on a vision for transforming the Genesee Park, the Katherine L. Craig Tract, and the related facilities.
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________



Organization and Management

Indicate how the project will be managed and describe how the project will be organized.  Indicate by name those individuals who will be responsible for specific tasks. 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

Work Product

Describe the work product you intend to provide for project completion.  Provide details of the number and type of publications, final study presentation meetings, and other work product which will be provided to the City. 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

Project Approach and Work Program

Identify the proposed project approach and work program for accomplishing the specific tasks and scope of the work; the techniques, procedures, and tools used in other similar projects applicable to this project; and the effort, input and/or information needed. Specifically, address the following:

· Review and assimilation of existing background materials, resource studies and related information;
· Determination of additional resource studies and related information necessary to complete the project;
· Identify project needs and minimize project tasks while still accomplishing the stated goals;
· Identify the program for the public outreach process, including the number of anticipated workshops, and specific methodologies and tools for notifying and engaging the community;
· Identify how specific tasks for this project could be grouped together to economize on time; and
· Identify a schedule for completion of each task and deliverable.  Time is of the essence in the completion of this project with 6 months identified as an optimum, estimated completion schedule.

(Attach answer as Attachment 8.)

Particular Events and Project Management

A.  It is anticipated that the consultant will be involved in various staff and stakeholder meetings.  Describe your staff’s skills to be involved in these processes and, in particular, in dealing with conflict that may arise. 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
		_____________________________________________________________________________________

B.  Describe your staff’s organizational skills to handle project management and difficult issues.
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

C.  Describe your staff’s experience with producing results inclusive of staff and stakeholder input, combining conflict resolution, unique possibilities, and creative insights.
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

Quality Control

Describe the level of quality control that you recommend for this project.  Describe the techniques and procedures used to insure this level of quality.

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

Compensation

Set forth and describe the proposed rates, prices, and costs.  All pricing information shall be limited solely to this section of your proposal.  This section should address any items pertinent to your proposal pricing, such as any discounts, required billing details, or other considerations.  The City will not increase the contract (either dollar amount or time) for items not included in the proposal.  The City reserves the right to accept part or the entire pricing proposal.

All rates and prices quoted shall be firm and fixed for the entire contract period.

Provide a task based cost proposal, which includes estimates of hours, rates, and costs by person and sub-consultant for each work task and deliverable.

Provide the current hourly billing rates for the lead consultant as well as all sub-consultants. 

Include an estimate of fees for resource assessment and any other resource studies or information that will be required to complete the full scope of services.

Include a schedule of rates for extra work and attending additional hearings and/or meetings

Confirm that the City is getting the best value for its money.

Include any cost, charge or expenditure for which you would expect reimbursement from the City.

(Attach as Attachment 9.)

Confidentiality of Records

Proposer should give specific attention to the identification of any portions of their Proposal which they deem confidential, or which contains proprietary information or trade secrets, copyrights, patents, or patents pending. Proposer should provide justification of why materials, upon request, should not be disclosed by the City under the Colorado Open Records Act (C.B.S, 24-72-201 through 205). The City may otherwise use or disclose the data submitted by each Proposer. The Proposer’s opinion of proprietary information is not necessarily binding on the City. (Attach as Attachment 10.)

References

A.  Letter(s) of reference from responsible persons familiar with proposer’s and partner’s business may be submitted.  (Attach as Attachment 11.)

B.  Give name and contact information of at least two references as to technical business capability of proposer and partners and joint venturers.
		
		NAME			TITLE			ADDRESS		PHONE		EMAIL




Agreement Negotiation Process 

The successful proposer will be required to properly execute an agreement in a form acceptable to the Attorney for the City and County of Denver, which will contain more complete and explicit terms and conditions as agreed upon between the City and the Proposer.

If and when the Parks and Recreation Department’s staff determines that an acceptable agreement cannot be reached, it may then negotiate with the second highest ranking proposer, and so on, until a mutually acceptable agreement is reached.  In no event shall negotiation of final terms with any proposer continue for a period of more than fourteen (14) calendar days without the approval of the Manager of Parks and Recreation.  The Parks and Recreation Department and the City Attorney will finalize the precise terms and conditions of the agreement with the highest-ranking proposer.

Conflict in Language

If any language or information contained in the Proposal Form conflicts with the professional services agreement, then the language of the agreement shall govern.

Acknowledgement of Proposal Required

The submittal of this Proposal Form is a duty authorized official act of the proposer and the undersigned officer of proposer is duly authorized and designated by resolution of proposer to execute the proposer on behalf of, and as the official act of proposer.  Submittal of this completed Proposer Questionnaire, with a cover letter/statement of interest, the original plus eight copies plus “CD” of of entire submission, constitutes a firm offer to the City and County of Denver and it must be delivered to the Manager’s Office of Denver Parks and Recreation; 201 West Colfax Avenue, Dept. 601; Denver, CO. 80202 by February 9, 2012 at 2:00 P.M.

The undersigned hereby attests to the truth, sufficiency, completeness, and accuracy of all statements, answers, and representations made in this Questionnaire, including all supplementary statements, references, and information attached.

By: 

Company:

Title:

Signature of Proposer:

Date:

 Partner, joint venture, or authorized officers of proposer corporation:

	Name							 Title

	Name							 Title

	Name							 Title

	Name							 Title

Date:

State of Colorado

County of _________________

The foregoing instrument was acknowledged before me this __________________________ (date) by _________________________________________ [name of person(s) acknowledged].

_________________________________
Notary Public
Print Name: _______________________
My commission expires:  ___________________
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